


Hacrosmiee nosnoxeHue peryiaupyer AesTeNbHOCTh Oyxraiarepun Penurnoznou
o0pa3oBaTelbHON OpraHu3ald — JYyXOBHOM 00pa30oBaTeNbHON OpraHu3aluu
Bbiciiero oOpa3zoBaHus «Tynbckass ayxoBHas ceMmuHapusi Tynbckod Emnapxum
Pycckoit IlpaBocnaBuoit ILlepkBu» (manee — Ilonoxenue, CemuHapusi), €ro
OCHOBHBIE 3a/layl M (QYHKIHMH, TOPAJOK B3aUMOACUCTBUA C JIPYTHMMH

moapa3aC/ICHUAMHA, BHCIMHUMHA OpraHU3alluAMM.

1. O0uMe mMoJI0KEeHUs

1.1. Hacrositiiee moJIOKEHUE OINpENeNsieT Ha3HauyeHue, IeNu, 3aJayd,
dbyHKIIMY, TIpaBa, OTBETCTBEHHOCTb U OCHOBBI JICATEIHHOCTH OyXTalITepUN.

1.2.  byxrantepus ABJISIETCSA CaMOCTOSITEIIbHBIM CTPYKTYPHBIM
nozapaszaeneHueM CeMuHapuu U MOAYUHAETCS HEMOCPEICTBEHHO €€ PYKOBOIUTEIIO
(PexTopy).

1.3. B cBoeil aesTenbHOCTH OyXraiaTepus pPyKOBOJCTBYETCS JACHCTBYIOIIMM
3aKoHOAaTeNnbCTBOM Poccuniickoit denepanuy, HOpMATUBHO-IIPABOBBIMU aAKTAMH U
METOAMYECKMMHU MaTepuajaMy, paclpOCTPAHSIOMIUMUCSA Ha  JIEATEIbHOCTD
OyxTanTepuu, OpraHu3aIlMOHHO-PACTIOPSAUTEILHBIMA JOKyMeHTaMu CeMUHapuu U
HactoamuM [lomoxennem.

1.4. JlesTenbHOCTh OyXralaTepuu OCYIIECTBISETCS HAa OCHOBE TEKYIETO U
NEPCIEKTUBHOIO IJIAHUPOBAHUS, COUETAHUS €AMHOHAYAIIMS B PEIICHUU BOIPOCOB
CIIyKEOHOW  JESATENbHOCTH U  KOJUICTMAJIbHOCTH TNpPU HUX  OOCYXKICHUH,
NEPCOHATBHON OTBETCTBEHHOCTH pAa0OTHUKOB 3a HAJJIEKAIllee HCIOIHEHHE
BO3JIOKEHHBIX Ha HHUX JOJKHOCTHBIX OOSI3aHHOCTEM W OTIEIbHBIX IMOPYYEHUM
TJIAaBHOTO OyXranTepa.

1.5. PaGoTHuKH OyXTanTepuu Ha3HAYAOTCS HA JOHDKHOCTU M OCBOOOXKAAIOTCS
OT 3aHUMAEMBIX JOJDKHOCTEW MPHUKAa30M PeKTOpa B COOTBETCTBUU C AEHCTBYIOIIUM
3aKOHOJATENbCTBOM Poccuiickoint denepanum.

1.6. Kanudukarmonnsie TpeOoBaHUsA, (DYHKIMOHATBHBIE OOS3aHHOCTH,
npaBa, OTBETCTBEHHOCTh PAOOTHUKOB  OyXTaJTepUU  PETIaMEHTUPYIOTCS

JOJKHOCTHBIMUA UHCTPYKIUSIMH, YTBEpKIaeMbIiMu PekTopom CeMUHapHH.



1.7. Byxranteputo Bo3riaBiseT [naBHbIM Oyxrantep, Ha3HayaeMmblid Ha
JTOJKHOCTB MpUKa3oM Pekropa.

1.8. B nepuon oTcyTcTBUA IIaBHOTO OyXTanTepa ero 00sS3aHHOCTH UCTIOTHSIET
3aMECTUTENIb TJaBHOrO OyXrajrepa WIM HHOE JIHIO, HAa3HAYCHHOE IPUKA30M
Pexropa.

1.9. bByxrantepusi ocyIecTBISET CBOIO JIEATEIbHOCTh BO B3aUMOJEHCTBUM C
JIPYTUMU CIIY)O0aMHu U CTPYKTYPHBIMH TofipazfieneHusiMu CeMuHapuu, a Takxke B
npezeaax CBoe KOMIETEHIIMH CO CTOPOHHUMU OpraHU3alusIMU.

1.10. Hacrosimee TMOJ0XKEHUE, CTPYKTypa U IITaTHOE paclUCaHue
Oyxranrepuu yTBepxaatoTcs PekTopom.

2. OcHOBHbBIE 32/1a4M OyXrajaTepun

2.1. ®opMupoBaHUE MOJHON U JIOCTOBEPHOW MH(OpMAIUHU O ACATEIbHOCTU
CeMuHapuu M €€ HMMYIIECTBEHHOM IOJIO)KEHUH, HEOOXOIUMON BHYTPEHHHUM
[OJIb30BATENAM OyXTaldTepCKOM OTYETHOCTH — PYKOBOJIUTENSM, YUPEAUTEISAM,
y4aCTHUKaM W COOCTBEHHHMKaM uMmylectBa CeMHHApuUU, a TaKXKe BHEIIHUM —
MHBECTOpPAM, KPEIUTOPAaM U JPYTUM MOJIb30BaTeNAM OyXraaTepCKOM OTYETHOCTH;

2.2. OGecnieuenue uHpopMalmeil, He0OXOANMONH BHYTPEHHUM W BHEIIHUM
NOJIb30BATENAM OYXTaNTEpCKOM OTYETHOCTH [UI KOHTPOJIS 3a COOJIOJEHHEM
3aKoHoJaTenbcTBa Poccuiickoil @enepaunu npu ocymiectBieHun CeMuHapuen
XO3SIMCTBEHHBIX OIEpalMidi U UX I1eJIeCO00pPa3HOCThIO, HAIMYUEM U JIBUKEHHEM
UMYIIECTBA U O00s53aTENbCTB, HCIOJb30BAHUEM MaTepUaAIbHBIX, TPYAOBBIX H
(MHAHCOBBIX PECYpPCOB B COOTBETCTBUM C  YTBEP)KICHHBIMH HOpMamH,
HOpMaTHBaMH U CMETaMH;

2.3. llpenorBpalieHne OTPULATENbHBIX PE3YJIbTATOB  XO35AHWCTBEHHOM
nesrenpHocTh CeMuHapuM U BbISBICHHE BHYTPUXO3SHWCTBEHHBIX pE3E€pPBOB

oOecrieueHus ee GUHAHCOBON YCTOMYMBOCTH.

3. CTpykrypa

3.1. CrpykTypy M HITaTHYIO YHUCICHHOCTh OyXTalTepuu yTBepkaaeT Pextop



CeMHHaApUH 110 MTPEICTABICHUIO TIIaBHOTO OyXTanrepa.
3.2. Pacripenenenne 00s13aHHOCTEH MEXIYy COTPYAHHKaMH OyXraiaTepuu
HPOHU3BOUTCS TJIABHBIM OYXTaJITEPOM.

4. OcHoBHbIe (PYHKIMHU OyXTrajJTepuu

4.1. @opMmupoBaHME  YYETHOM  TMOJUTUKK B  COOTBETCTBUU  C
3aKOHOJATEIbCTBOM O OyXTaJTepCKOM Yy4deTe M HUCXOJs M3 CTPYKTYpbl H
ocoOeHHocTer aesTenbHOCTH CeMHUHapuM, HEOOXOAMMOCTH OOecIeueHus ee
(MHAHCOBOI YCTONYHMBOCTH;

4.2. Pabora 10O MOATOTOBKE M TMPHUHATHIO pabOYero IuraHa cueToB, (GopM
NEPBUYHBIX  YYETHBIX  JOKYMEHTOB, TPHUMCHIEMBIX 11  O(QOpMIICHHS
XO3STUCTBEHHBIX OMEpaIliii, Mo KOTOPHIM HE MPETyCMOTPEHBI THUIIOBBIC (DOPMBI;

4.3. Pa3zpaboTka ¢popM TOKyMEHTOB BHYTPEHHEH OyXTalnTepCKO OTYETHOCTH;

4.4. OO6ecrniedeHne MOpPsAKa MIPOBEICHNUS HHBEHTAPHU3AIUHT;

4.5. KoHTpoJib 32 MPOBEACHUEM XO3HUCTBEHHBIX ONEpalInii;

4.6. ObOecrnieueHre COOJIOJECHUS TEXHOJOTHU O00paboTKM OyXraiaTepcKoit
uHGOpPMAITUH ¥ ITOPAAKA JOKYMEHTO000pOTa;

4.7. ®opMHpOBAaHHE U CBOEBPEMEHHOE MPEJOCTABICHUE TIOJIHOW U
JIOCTOBEpHOM Oyxraitepckoil uHopmainuu o gearenbHoctu CeMuHapuu, ee
UMYILECTBEHHOTO MOJ0KEHU, TOX0AaX U PacX0Aax;

4.8. Pa3zpaboTka W OCYIIECTBICHHE MEpPONPUATHUN, HANPABICHHBIX Ha
yKperuieHne (UHaHCOBOW TUCITUTUTUHBL

4.9. VYyer wumymecTBa, 00S3aTEIbCTB M XO3SHCTBEHHBIX OIEpaIldi,
MOCTYMAIOMIUX OCHOBHBIX CPEICTB, TOBApHO-MATEPUATBHBIX IIEHHOCTEH U
JICHE)KHBIX CPEJICTB;

4.10. CBoeBpeMEHHOE OTpaK€HHWE Ha CcYeTax OyXraJlTepcKoro ydera
orepanuid, CBA3aHHBIX C JIBU’KEHUEM OCHOBHBIX CPEJICTB, TOBAPHO-MaTEPUAIbHBIX
IIEHHOCTEH U JICHEKHBIX CPEJICTB;

4.11. CBoeBpeMEHHOE U NMPaBWIbHOE 0POPMIIEHUE TOKYMEHTOB;

4.12. ObGecrieueHne pacueToB Mo 3apabOTHOM MaTe;

4.13. TlpaBWIbHOE HAYUCIICHWE UM TIEPEUHUCICHHWE HAJOrOB W COOpOB B



dbenepanbHbIi, PErHOHATBHBIN M MECTHBIM OFOMKEThI, CTPAXOBBIX B3HOCOB B
roCy/1apCTBEHHbIE BHEOIO/IKETHBIE COLIMANIbHBIE (DOHABI, MJIATEXKEH B OAHKOBCKHE
YUPEKIACHUS;

4.14. YyacTue B MNPOBEICHUM 3SKOHOMHUYECKOTO aHajau3a XO35UCTBEHHO-
¢bunaHcoBoil aestenpbHOCTH CeMHMHApWM MO MAaHHBIM OyXTajaTepCKOro ydera |
OTYETHOCTH B LIETSAX BBISIBIICHUS BHYTPHUXO3SMCTBEHHBIX PE3EPBOB, YCTPaHEHUS
NOTEPh U HEMPOU3BOJACTBEHHBIX 3aTpaT;

4.15. [lpunsatue ™Mep MO MPEAYNPEXKACHUIO HEJ0CTad, HE3aKOHHOIrO
pacxoJ0BaHUsl JIEHEKHBIX CPEJACTB M TOBAPHO-MATEPHAbHBIX LEHHOCTEH,
HapyleHUU (PMHAHCOBOT'O U XO3SIICTBEHHOI'O 3aKOHOJATENIbCTBA;

4.16. Yyactue B opopmIIeHMHM MaTepuajioB IO HEAOCTa4aM M XUIICHUSM
JNEHEXKHBIX CPEACTB M TOBAapHO-MATEpUAIbHBIX LIEHHOCTEW, Iepedadya B
HEOOXOAMMBIX CITydasiX 3TUX MaTepHaJIOB B CIECICTBEHHBIE U CYACOHbIC OPTraHbl;

4.17. OGecrieueHrEe CTPOroro CcoO0eHUS (UHAHCOBOW JHCIUILUIMHBI,
3aKOHHOCTH CIIMCAHUSI CO CUETOB OyXraJTepCcKOro yuyera HeJocTay, AeOUTOPCKOM
3aJI0JDKEHHOCTH M JPYTHMX MOTEpPbh, COXPAHHOCTU OYXTalTEepPCKUX JTOKYMEHTOB,
oopMIIEHUS U CAAYU UX B YCTAHOBIIEHHOM TOPSJIKE B ApXUB;

4.18. CocrapieHue OanaHca U ONEpaTUBHBIX CBOAHBIX OTYETOB O JOXOAAaX U
pacxo/lax CpeICcTB, JPYyrod OyXrajaTepcKol M CTaTUCTUYECKOM OTYETHOCTH,
pEeOCTaBIECHUE UX B YCTAHOBIEHHOM MOPSAAKE YUPEIUTENIO U B COOTBETCTBYIOIIHE
OpraHbl;

4.19. PaccmoTpeHre W TOIMUCAHUE TJABHBIM OYyXTalTePOM TOKYMEHTOB,
CIy’KalllUX OCHOBAHWEM [l MPUEMKH U BbIJIaud JICHE)KHBIX CPEJICTB U TOBAPHO-
MaTepHAIIbHBIX IICHHOCTEH, a TAaK)Ke KPEAUTHBIX M PACUETHBIX 0053aTEIIbCTB;

4.20. PaccmoTpeHre M BU3UPOBAHUE TJABHBIM OyXrajaTepoM JOTOBOPOB H
corjameHu, 3akinoyaemMblx CeMuHapHeill Ha TOJyYeHHE WM OTIYCK TOBapHO-
MaTepHAJIbHBIX [IEHHOCTEN U Ha BBIMIOJHEHUE padOT U YCIIyT, U TaK)Ke MPUKA30B U
pacnopsbKeHU 00 YCTaHOBIEHUU paOOTHUKAM JIOJKHOCTHBIX OKJIaJIOB, HAJI0ABOK K

3apabOTHOM TUIaTe, MOJIOKEHUN O MPEMUPOBAHUU U T.II.



5. Ilpasa Oyxraarepun

5.1. TpeboBath oT Bcex moapazzaeneHuit CemuHapuu COOJIOACHUS TTOPSIIKA
oopMIICHUS OTepalvii U MPeICTaBICHUS B YCTAHOBJIECHHBIE CPOKU HEOOXOUMBIX
JIOKYMEHTOB U CBEJICHUM.

5.2. TpeboBatb OT pyKOBOOUTENEH CTPYKTYPHBIX  MOJApa3ICICHUN
CemuHapuu W OTHAEIbHBIX CHEHHUAIMCTOB MPUHATUS MEp, HAIPaABICHHBIX Ha
noBbIIcHUE 3PHEKTUBHOCTH HCIOJIB30BaHMs cpeAcTB CeMuHapuu, oOecrieucHue
coxpaHHOCTH coOcTBeHHOCTH CeMuHapuH, oOecIiedeHrne IPaBUILHON OpraHnu3aIuu
OyXTaJTEPCKOTO y4era;

5.3. BHocuTh mpeiokeHuss pykoBoAcTBY CeMHHApUu O TPHUBJICUYECHUH K
MaTepuaJbHOM U JUCIHUIUIMHAPHOM OTBETCTBEHHOCTH JIOJDKHOCTHBIX — JIWII
CemuHapuu 10 pe3ysibTaTaM MPOBEPOK;

5.4. He npuHuMaTh K HCIOJIHEHUID M OQOPMIIECHUIO JOKYMEHTHI IIO
oreparusiM, KOTOpbI€ MPOTUBOpPEYAT 3aKOHOJATEIbCTBY U YCTAHOBJIECHHOMY
NOPSIIKY TPUEMKH, XPAaHEHUS U PACXOJIOBAHUSI JEHEXKHBIX CPEJICTB, TOBApPHO-
MaTEepHAIBHBIX ¥ JAPYIHX I[IEHHOCTEH, a Takke 0€3 COOTBETCTBYIOIIETO
pacnopsbkeHust pekropa CeMuHapuu,

5.5. Bectn nepenucky 1o BormpocaM OyXTaJdTepCKOro ydyera U OTYETHOCTH, a
TaKKe JPYTMM BOMPOCaM, BXOSAIIMM B KOMIIETEHIIUIO OYyXTaJITepHUH U HE
TPeOYIOIUM COTJIacoBaHus ¢ pekTopoM CeMUHApUH;

5.6. IlpenacTaBUTENLCTBOBATh B YCTAHOBJIEHHOM TMOPSAKE OT HMMEHU
CemuHapuy 1O BOIPOCaM, OTHOCAIIUMCS K KOMIIETCHIIMM OyXrajiTepuud BO
B3aUMOOTHOIIICHUSX C HAJIOrOBbIMH, (DMHAHCOBBIMM OpraHaMu, OpraHaMH
rOCYJIapCTBEHHBIX BHEOIO)KETHBIX dboH0B, OaHKaMH, KPEAUTHBIMHA
YUPEKICHUSIMU, UHBIMU T'OCYIaPCTBEHHBIMU U MYHUIUIIAIbHBIMUA OpTraHU3alUSIMHU,

a TAKIKC IPYTIrUMH NPCANIPUATUAMHA, OPraHru3aluAMHU, YIPCKACHHUAMU.

6. OTBeTCTBEHHOCTh OyXIraJITepuu

6.1 OTBETCTBEHHOCTH 32 KAYECTBO U CBOEBPEMEHHOCTH BBITIONHEHUS (HhYHKIINH



Oyxraiatepuu, NPEeIyCMOTPEHHBIX HacTosAmmMM llomokeHueMm, HECeT TJIaBHBIN
Oyxranrep.

6.2. Ha rmaBHOrOo OyxranTepa Bo3jaraercs MepCcOHaATbHAs OTBETCTBEHHOCTh
3a:

- CoOnrofeHne IeHCTBYIONIETO 3aKOHOJATENbCTBA B MPOIECCE PYKOBOJICTBA
Oyxranrepuei.

- Opra"uzanuio AeSTENbHOCTH OYXTalTEepUH 1O BBIMOJIHEHUIO 3aJad U
(GYHKIIHIA, BO3JI0KEHHBIX Ha OyXTanTepuIo.

- Cobmoienre pabOTHUKAMU OyXrajaTepuu MPOU3BOJICTBEHHOW M TPYIOBOM
JTVCIIATIITNHBI.

- Opranuzanuio B OyxXrajJTepuu ONepaTUBHOW M KAYECTBEHHOW MOATOTOBKU
JOKYMEHTOB, BEICHHUE JENOMPOU3BOJCTBA B COOTBETCTBHHM C JCUCTBYIOIIMMHU
NIPaBWJIAMH ¥ HHCTPYKIIHSMH.

- ObGecrieueHne COXPAaHHOCTH MMYINECTBA, HAXOISIIETOCS B OyXTalITepUu U
COOJTI0/IEHUE TIPABIIT MOKAPHON OE30MaCHOCTH.

- CocraBiieHre, yTBEpKACHHUE U MPEACTABICHNUE JOCTOBEPHON MHPOpMaILIUU O
nesitenbHocT CeMUHAPUH.

- CBOeBpeMEHHOE M KayeCTBEHHOE HCIIOJIHCHHWE TPUKA30B pEKTopa U
PYKOBOACTBA Cemunapuu. [IpoBepka COOTBETCTBHUA JNIEUCTBYIOIIEMY
3aKOHO/IaTEIbCTBY BU3HPYEMbIX (MOAMUCHIBAEMBIX) UM TPUKA30B, WHCTPYKIIUH,
TIOJIO’KEHUH U IPYTHX JOKYMEHTOB.

- CBOEBpEMEHHOE OCYIIECTBICHUE KOPPEKTUPYIOUIUX U MPETyNPEKIAIONINX
JEUCTBUIM, pacTIpOCTPaHSIOMINXCS Ha AeATeIbHOCTE CeMUHapHH.

6.3. OTBeTCTBEHHOCTh  PAOOTHUKOB  OyXTajTepuud  YCTAaHABIWBAETCS

COOTBCTCTBYIOIIIMMH MHCTPYKIUSAMMU.

7. 3akJII0YUTEIbLHbIC MOJIOKEeHUA

7.1. JlaHHBIN TOKYMEHT AEHCTBYET /10 MPUHATHSI HOBOT'O MOJIOXKEHUS.



